
Position: Communications Coordinator 
 
Allied Genetic Resources is searching for a team oriented communications professional.  
An ideal candidate for this position needs to have the desire as well as the organizational 
and self-motivation skills necessary to work from home.  During the peak season, 
December through April, this position will require substantial attention and availability. 
 
Primary Responsibilities: 
 
1.  Sale Catalog Production 
  

- Prior experience is a must 
- Work closely with producers to meet deadlines and expectations 
- Sale catalog layout and customization 
- Printing and postage contracting 
- Manage and deliver mailing lists for promotional materials including catalogs 
 

2.  Development, Organization & Execution of Individual Sale Advertising Campaigns 
 

- Creative ad design 
- Ad budgeting and placement 
- Assist in developing and promoting branding themes 

 - Organize and develop E-Blasts opportunities 
 
3.  Cattle Sale Support 

 
- On occasion, assist with sale day tasks such as clerking, publication of 
supplemental information, social interaction with buyers, etc. 
- Sale results reporting and or press release production and distribution 
- Willingness to travel during peak sale season when necessary 
-  Work closely with and in support of Allied sales management staff 

 
4.  Allied Promotions 
 - Manage social media opportunities 
 - Co-manage and update website content 
 - Co-manage the Allied Market Place portion of the website   
 
5. Allied Customer Support 
 

- Work closely with Clint Berry to Organize & Distribute data highlighting Allied 
sired/represented feeder cattle &/or replacement heifers from various marketing 
outlets including (but not limited too) video sales (primarily Superior Livestock), 
private treaty sales &/or special feeder calf sales, to Potential Buyers. 

  
 
 



Primary Skills: 
 

- Desire to excel as a crucial member of a team effort, even though you will often 
be working independently  
- Ability to retain and protect confidential information 
- Working experience with Adobe InDesign (or comparable publishing software) 
- Organizational talent with a desire and ability to set and meet deadline schedules 
- Working knowledge of the beef industry 
- Must be self-motivated and have the ability to work from home 
- Interest in growing the ad design and catalog business 
- Able to utilize Microsoft Word, Excel, & PowerPoint 
 

Secondary Skills: (willing to receive training)  
 
- Photography and or Experience with Adobe Photoshop 
- Videography and or Experience with Premier Pro / Final Cut 
- Experience with iContact &/or other services for distributing data to a large 
volumes of receivers 
 

 
Allied Genetic Resources L.L.C. is a relatively young and growing business (5th year) 
with a mission to provide meaningful service to its more than 60 member owners and 
their nearly 3000 commercial beef producing customers.  Additionally Allied is designed 
to serve as a liaison, helping to better connect high reputation, professional genetics 
providers with the larger beef industry.  All of our services (promotion, consulting, 
marketing, purchasing, strategic alliance development, semen sales, sale management, 
customer recruitment and retention, etc.) are designed to promote the idea of additional 
profit creation for cattle with the genetic potential to earn that extra value.  In addition the 
member owners of Allied were selected to be part of our business because of their 
reputation for customer service, integrity and commitment to doing things right when it 
comes to this industry.  You will find no better or more respected group to work with.  
We are searching for someone with similar goals and commitment to work as part of our 
team.   
 
The right, highly motivated candidate could be given significant responsibility for 
development and the freedom to work toward growing their position to benefit both 
Allied and themselves.  
 
 
 
 
 
 
 
Send all cover letters and resumes to garrett@alliedgeneticresources.com or feel free to 
visit www.alliedgeneticresources.com to learn more about Allied Genetic Resources 


